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Intern
£13.10 per hour/14 hours per week/approximately 8 weeks

The Post
To provide essential administrative, coordination and organisational support to the Sustainability Development Coordinator in delivering the Green & Blue Space’s Community Food Initiative. This role underpins the project’s mission to reduce food waste, address the cost-of-living crisis, and promote sustainable food systems across the University of Stirling and the wider community. The post-holder will strengthen operational foundations by developing robust administrative processes, managing key project data, supporting volunteer engagement, ensuring compliance with regulatory standards, and contributing to events and outreach activities. Through effective project support and stakeholder coordination, the role ensures the smooth running, long-term sustainability, and positive community impact of the initiative. 
About Us
Stirling Students’ Union is the representative student body at the University of Stirling. We are a registered charity and exist to support students getting the best degree, helping students make friends, supporting students when they need support and building skills for the future. We do this by supporting academic reps, providing volunteering opportunities, societies and sports clubs. We also offer support, employability skills, advice and opportunities to influence our sustainability work. We are proudly student led and each spring elect four full time paid students to lead our work: President, Vice President Communities, Vice President Education and Sports Union President.
Key duties of the post
· Assist the Sustainability Development Coordinator in the day-to-day management of the Community Food Initiative.
· Develop and maintain robust administrative systems to support the long-term sustainability and scalability of the project.
· Create and update procedural documents to standardise operational tasks and ensure smooth project functioning.
· Create and manage a centralised spreadsheet to track essential project data, including volunteer shifts, food collections, distribution volumes, weight tracking, and carbon equivalent reductions.
· Monitor and record food waste metrics and environmental impact data to support internal reporting and future funding opportunities.
· Assist with volunteer scheduling, communication and support to ensure adequate staffing for food pickups, distributions, and events.
· Support adherence to Environmental Health Officer (EHO) standards by ensuring relevant procedures are documented and followed.
· Help plan and deliver project-related events, such as food-focused sustainability activities for the University Green Week.
Closing date for applications:  Monday 12th January 2026 at 9am
Interviews will be held Thursday 15th January 2026

For further information, please visit www.stirlingstudentsunion.com/recruitment where you will find application form, job description/person spec and equality monitoring form.  
To apply for the position, please return your completed application form, along with an equality monitoring form to Wendy Forbes, Union Secretary & HR wf2@stir.ac.uk
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