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	Risk Assessment

Atrium Stall



	Club/Society:

Activity Name:

Name of Student:

Contact Number of Student:
	
	Location (please state which stand would be your preference):
Is power required:

	

	Description of work task / equipment /area being assessed: 


	Event Title: Stall in Atrium

Date and start/finish time of the event: 

Location of the event: Atrium

Stall Location (There is a choice, subject to availability of stands that will consist of 1 table, 2 chair, 1 display board as per plan. *Stands 25 and 29 have access to power, all other stands within the Atrium have no access to power*): 
Brief description of the event: 
Number of Staff attending: 
Responsible Person Name and Mobile Number: 

	What are the hazards?
	Who might be harmed and how?
	What controls are already in place?
	Risk rating
	What additional controls (if any) are required?
	Risk rating
	Action by who?
	Action by when?
	Date of completion

	Slips, trips and falls  
	Members on the stall and public
	No mess or hazards around the stall.
No materials that could causes spills or trips to be placed inappropriately (e.g. stored correctly on top, under or beside the table).
	6
	All attendees to ensure they don’t leave anything lying around and report any spillages to University security or cleaners on site.

Flyers or paper materials to be stacked on the table or pinned to the display board.
	4
	All members present at the stall
	Prior to, and during, the event.
	

	First aid incidents 
	Members on the stall and public
	Club to notify University Security if required for any severe injury or requirement of first-aid equipment.

	10
	Campus pharmacy also located nearby if first aid supplies or guidance is required.
UoS Security Officers undergo First Aid training and can be requested to support any First Aid requirements following an accident/injury.

Most UoS Security staff are First Aid trained/qualified and can attend an accident/injury with a first aid box and render treatment/assistance. 

UoS Security can be contacted on any internal phone line on: 2222 or by mobile phone on:

01786 467999

UoS Security have a list of First Aid contacts should further assistance be required.

The emergency services – Scottish Ambulance Service, can be requested by calling 999 on any personal mobile phone – or contacting UoS to request on contact numbers above.
	6
	All members present at the stall

University security (where applicable)
	Prior to, and during, the event.
	

	Handling of equipment (tables etc) 
	Members on the stall
	Stalls arranged and set up by University portering team.
	6
	No member to move any equipment. If equipment needs to be moved, members should contact Union Porters.
	4
	All members
	Prior to, and during, the event.
	

	Electricity
	Members on the stall
	Electrical equipment if used must be inspected to ensure it does not show signs of damage, prior to use.
Trailing cables be covered or laid out away from walking routes to prevent trip hazards.
	6
	Electrical equipment will have a current in-date PAT test label.
	4
	All members 
	Prior to, and during, the event.
	

	Fire
	Members on the stall
	Fire procedures 

University Fire Evacuation Procedures will be complied with as normal.

Stall Staff, students and others will be encouraged to maintain social distancing at Emergency Assembly Point where safe to do so.

Fire

Staff unless competent through training and qualifications should not tackle any fire situation with an extinguisher or fire blanket.
	10
	Where one-way systems are in place within buildings these will cease on activation of the fire alarm and users should exit via the nearest evacuation route as normal and proceed to the designated Emergency Assembly Point particular to the building.

This information will be communicated in all pre-event staff briefings.

	3
	All members 
	Prior to, and during, the event.
	


	Completed by (student name):
	
	Date:

	

	Reviewed by Student Union:
	
	Date:
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